Company Logo and Head

Date: [DD/MM/YYYY]

To,
Bank Name
Address

Subject: Salary Transfer Letter (STL)

Dear Sir/Madam,

This is to certify that Mr. [Employee Name], an [Nationality] national holding Passport No. XXXXXXXX, has been employed with Company Name since XX/XX/XXXX as a HR, drawing a monthly salary of AED XX,000.00, inclusive of all allowances.

We confirm that his monthly salary will be credited to Account No. XXXXXXXXXXXXXX with your bank, effective XX/XX/XXXX, and undertake not to transfer the salary to any other bank unless a clearance letter is provided by your branch. 

In the event of resignation or termination, we undertake to notify the bank accordingly and transfer any terminal benefits to the employee’s account after recovering any dues owed to the company.

This letter is issued at the employee’s request and is provided for verification purposes only. The company or its authorized signatories bear no financial responsibility arising from the use of this letter.

Yours Faithfully,
[Employee Name]
Authorized Signatory
Company Name
