Company Logo & Head

																				Date: [DD/MM/YYYY]
To: Mr./Ms. [Employee Name]																		
Employee ID: [Employee ID]
Department: [Department] 

Subject: Salary Increment Letter

Dear Mr./Ms. [Employee Name],

We are pleased to inform you that, in recognition of your consistent performance and valuable contributions to the organization, your salary has been revised with effect from XX/XX/XXXX.

Your updated salary/compensation (AED) details as below:

	Type
	Old Salary
	New Salary

	Basic Salary
	0,000.00
	0,000.00

	House Allowance
	0,000.00
	0,000.00

	Transportation Allowance
	0,000.00
	0,000.00

	Other Allowance
	0,000.00
	0,000.00

	Total Monthly Salary
	00,000.00
	00,000.00



This increment reflects the company’s appreciation for your dedication, professionalism, and contribution to the success of the organization. We trust that you will continue to perform with the same level of commitment and excellence.

Please acknowledge your acceptance of this increment by signing and returning a copy of this letter.



Sincerely,
[Employee Name]														[Employee Name]
Authorized Signatory											Date:
Company Name												Signature:
