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Date: [DD/MM/YYYY]


To: HR / Payroll Dept


Subject: Payroll Account Details


Dear HR Team,

I, [Employee Name], holding XXXXXX, Passport No.: XXXXXXX, National ID No.: XXX-XXXX-XXXXXX-X, hereby confirm that the following bank account details are accurate and request the company to arrange the payroll to be credited to this account:
 
	Name of Bank
	

	Account Number
	

	IBAN
	

	Swift Code
	

	Beneficiary Name
	



I confirm that the above details are correct and request the HR and Finance departments to update my payroll records accordingly. I also agree to inform the company promptly in case of any changes to my bank account information.

Thank you for your assistance.


Sincerely,

Name: 

Date: 

Signature:
